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I request permission to reproduce for publication material from Columbia Archives. 
Permission to publish is contingent upon the receipt of this form and agreement to the 
following conditions. 
 
1.  Images must carry the following credit line:  Courtesy of Columbia Archives. 
2.  Permission is granted for one-time use only. Photographs may not be re-used without                               
the written permission of Columbia Archives.  
3. In the case of printed materials, the publisher agrees to send one copy of the 
publication containing the image to Columbia Archives.  In the case of video 
productions, slideshows, or any other such work the publisher agrees to send one copy or 
still photographs or photocopies of the title frame and the frame showing picture credits. 
For exhibits the publisher agrees to send a photograph of the exhibit showing the images 
and the credits.   
4. Columbia Archives does not claim to control the rights of reproduction for all 
materials in the collection.  The publishing party assumes all responsibility for clearing 
reproduction rights and for any infringement of the U.S. Copyright Code. 
5.  Abide by the fee for publication schedule which is $100 use fee per image for 
commercial and for-profit publications, broadcasts and websites.  There is no publication 
fee for non-profit organizations and scholarly works.   
 
I agree to the conditions above: 
 
Signature  ______________________________________________________________ 
 
Name (print)  ____________________________________________________________ 
 
Organization  ____________________________________________________________ 
 
Address  ________________________________________________________________ 
 
     ________________________________________________________________ 
 
Telephone ________________________   E-Mail _______________________________ 
 
Date _____________________________ 
 
 
 
 
 
 
 
 



 
 
 
Please provide the following information regarding the intended use of materials: 
 
Indicate publication FORMAT: 
_____ Book            _____ Newspaper or Periodical     _____ Film or Video    
 
_____Slide Show   _____ Advertisement      _____ Exhibit     _____  Website    
 
_____ Other.  Please Specify ______________ 
 
Publisher ______________________________________________________ 
 
Address _______________________________________________________  
 
 ________________________________________________________ 
 
Date of Publication ______________________________ 
 
Format _______________________   Publication Run __________________ 
 
Title  __________________________________________________________ 
 
Images to be published or displayed: 
 
1._____________________________________________________________      
 
2._____________________________________________________________ 
 
3._____________________________________________________________ 
 
4._____________________________________________________________ 
 
Return to: 
Columbia Archives 
10227 Wincopin Circle 
Columbia, MD 21044 
Fax:  410 715 3043 
Email: columbia.archives@columbiaassociation.com  
 
 
 
For Internal Use 
 
Received by: ________________________________     Date: _____________ 



 
 


